
Screenwest (Australia) Ltd
ABN 43 620 492 300

Below -The-Line Crew Capacity Program 
Opportunity Proposal
This program provides paid, on-the-job experience to below-the-line (BTL) screen practitioners on professional productions made in Western Australia.   
The objectives of the program are to:
· address priority BTL skills gaps that exist in Western Australia. 
· support the growth of local BTL talent.
· build a sustainable screen industry in Western Australia.
A production may offer BTL Attachment and/or Mentorship opportunities. 
Productions must complete this proposal form and return it to Screenwest no less than 3 weeks before the proposed start date.
	PRODUCTION COMPANY DETAILS

	Title 
	Insert Project Title

	Name 
	Insert Company Name 

	Contact Person
	Insert Name (including role)

	Phone Number 
	Insert Contact Phone Number 

	Email 
	Insert Email Address 


 
1. MENTORSHIPS – If you would like to offer a mentorship opportunity, please complete the following section. If not please move on to section 2. 
Aimed at mid-career and established BTL industry practitioners. Mentorship opportunities must help an individual take the next step in their career.   
	MENTORSHIP PROPOSAL #1 
		

	Position / Credited Role
	Mentorships can only be for Head of Department roles, 2 IC roles or roles that require specialist BTL skills.

	Mentee
	Insert proposed Mentee Name. Please note the mentee MUST be consulted and agree prior to this submission.

	Mentor 
	Insert proposed Mentor Name. Please note the mentor MUST be consulted and agree prior to this submission. 

	Mentor previous credits in role
	Please outline the Mentor's experience in the relevant role.

	Mentee Start Date
	

	Mentee Finish Date 
	

	Proposed Outcomes  
	Insert identified areas mentee requires guidance relevant to the role and production. 

	Proposed Check in Points  
	 Mentors are expected to be available for pre-agreed check-in points and ad-hoc advice as required over the entirety of the mentee's engagement. Please identify the agreed-upon check-in points. E.g Early Pre (date) to discuss department set up, second week of pre to discuss cost reporting etc. 

	Budget for Mentor  
	Mentors employed by Production &  paid an agreed fee reflective of their time and expertise. Insert the agreed mentor fee. 

	MENTORSHIP PROPOSAL  #2 – DELETE IF NOT APPLICABLE  

	Position / Credited Role
	Mentorships can only be for Head of Department roles, 2 IC roles or roles that require specialist BTL skills.

	Mentee
	Insert proposed Mentee Name. Please note the mentee MUST be consulted and agree prior to this submission.

	Mentor 
	Insert proposed Mentor Name. Please note the mentor MUST be consulted and agree prior to this submission. 

	Mentor previous credits in role
	Please outline the Mentor's experience in the relevant role.

	Mentee Start Date
	

	Mentee Finish Date 
	

	Proposed Outcomes  
	Insert identified areas mentee requires guidance relevant to the role and production. 

	Proposed Check in Points  
	 Mentors are expected to be available for pre-agreed check-in points and ad-hoc advice as required over the entirety of the mentee's engagement. Please identify the agreed-upon check-in points. E.g Early Pre (date) to discuss department set up, second week of pre to discuss cost reporting etc. 

	Budget for Mentor  
	Mentors employed by Production & paid an agreed fee reflective of their time and expertise. Insert the agreed mentor fee. 




2. Attachment – If you are not offering attachments please leave this section blank. 
The Attachee must 
· shadow an experienced BTL industry practitioner on a professional production.  
· complete tasks under the guidance of the experienced practitioner
· not have full responsibility for a role.
Screenwest advertises attachment opportunities and individuals are selected by the Production Company following a competitive assessment process. 
The following information will be used to draft a call out for applications for the attachment. Please ensure you provide this proposal to Screenwest no less than 3 weeks prior to the proposed starting date. 
	ATTACHMENT PROPOSAL #1 

	Position 
	

	Mentor 
	Insert proposed Mentor Name. Please note the mentor MUST be consulted and agree prior to this submission. 

	Mentor Role 
	

	Proposed Start Date
	

	Proposed Finish Date 
	Attachment Opportunities must be for a minimum of 6 weeks. However, productions are encouraged to place the attachment for as long as required above this. 

	Location of Attachment 
	The production company is required to provide all living away from home allowances should the attachment be required to travel from their usual place of residence. 

	Proposed Opportunities/ Tasks 
	Insert opportunities available and tasks the attachment will undertake 
E.g Opportunity to observe weekly cost report meetings, complete weekly invoice payments. 

	Proposed Outcomes
	Insert outcomes that will be achieved through the attachment 
E.g gain an understanding of the accounting procedures on an Australian Feature Film

	Essential Traits/ Skills required 
	E.g Basic understanding of Excel, Good Attention to detail, , a good understanding of the post production processes for feature film

	Desirable Traits/Skills
	E.g experience Bookkeeping desirable

	ATTACHMENT PROPOSAL  #2 – DELETE IF NOT APPLICABLE  

	Position 
	

	Mentor 
	Insert proposed Mentor Name. Please note the mentor MUST be consulted and agree prior to this submission. 

	Mentor Role 
	

	Proposed Start Date
	

	Proposed Finish Date 
	Attachment Opportunities must be for a minimum of 6 weeks. However, productions are encouraged to place the attachment for as long as required above this. 

	Location of Attachment 
	The production company is required to provide all living away from home allowances should the attachment be required to travel from their usual place of residence. 

	Proposed Opportunities/ Tasks 
	Insert opportunities available and tasks the attachment will undertake 
E.g Opportunity to observe weekly cost report meetings, complete weekly invoice payments. 

	Essential Traits/ Skills required 
	E.g Basic understanding of Excel, Good Attention to detail, , a good understanding of the post production processes for feature film

	Desirable Traits/Skills
	E.g experience Bookkeeping desirable
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